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	Heading
· Sub-heading
	Criteria
	Comments
	Score

	Title
	· Indicates proposed project intends to improve healthcare in terms of quality, safety, effectiveness, patient-centeredness, timeliness, cost, efficiency, and/or  equity of healthcare
· Succinctly includes information about the intervention, population, and type of setting
	
	xx/10

	Introduction
	
	
	

	· Problem Description
· Scope of Problem

	· Defines the health care problem including introducing acronyms that will be used and cites primary sources.
· Provides evidence regarding the incidence/prevalence of the problem (general population, specific population of interest) and cites primary sources. 
· Identifies the clinical significance of the problem.
	
	xx/40

	· Review and Critique of Literature Addressing Problem
	· Organizes information according to appropriate subtopics (using subheadings to divide the Introduction section) that relate to the problem. Related issues could include: mortality, morbidity, costs, access problems, etc. Cites primary sources.
· Summary of available knowledge about the clinical problem citing recent and relevant research studies that address its occurrence and/or management thereof. Cites primary sources.
· Synthesizes and critiques the literature pertaining to methods of intervention to address the problem.  
· Pros and cons of commonly used interventions in the research literature or in practice settings. 
· Cites primary sources throughout.
	
	xx/40

	· Gap in Literature
	· State the gap in literature, i.e. “There are published reports that both support and discourage the use of CBT for depression. There are no systematic reviews that pool the results of CBT studies to analyze data with sufficient power to determine its effectiveness in reducing depressive symptoms.” 
	
	xx/15

	· Review question / Purpose of review
	· States the purpose of the proposed review (the inverse of the gap statement), i.e. “The purpose of this review is to synthesize the data and conduct a meta-analysis of CBT studies focused on reducing depressive symptoms.” 
	
	xx/10

	Methods 
	
	
	

	· Types of Studies
	· Describes inclusion and exclusion criteria for the types of studies selected (RCTs, cohort studies, etc.)
	
	xx/20

	· Types of Participants
	· Describes the inclusion and exclusion criteria for the types of participants in the studies selected (over age 65, race/ethnicity, type of setting) 
	
	xx/20

	· Types of Intervention(s) / phenomena of interest if qualitative
	· Describes the inclusion and exclusion criteria for the type of intervention(s) studied OR
· Describes the phenomena of interest for a qualitative review
	
	xx/20

	· Types of Outcomes / Measures
	· Identifies the outcome(s) of interest and its method of measurement
	
	xx/20

	· Search Strategies
	· Lists databases that will be used for the search for published and unpublished studies
· Identifies any other methods for obtaining studies for the review
· Identifies the method the will be used to select studies from among the those retrieved in the search according to inclusion/exclusion criteria
	
	xx/20

	· Assessment of Methodological Quality
	· Describes how studies that  met inclusion criteria will be critically appraised by the reviewer(s)
· Provides rationale for excluding any studies that meet inclusion criteria
	
	xx/20

	· Data Collection / Extraction
	· Describes how data will be collected from the studies included in the review
· Describes how many reviewers will participate in the data extraction process and his/her qualifications
· Describes how data collection accuracy will be ensured
	
	xx/20

	· Data Synthesis
	· Describes how data will be synthesized (i.e. narrative analysis, meta-analysis)
	
	xx/10

	References
	· Every reference in the body of the paper appears in the reference list and vice versa.
	
	xx/20

	APA Format
	· The paper uses APA format throughout including, but not limited to:
· Headings
· Margins
· Font
· Spacing
· In-text and reference list citation format
	
	xx/20

	Tables
	· Data table(s) appears here. 
	
	xx/15

	Appendix 
	· Possible items including, but not limited to: 
· Anything that might be better represented by a graphic that is briefly described in the text, followed by (See Appendix A, B, or C) placing the item in the appendix in the correct order that corresponds with the sequence that each appears in the text.  
	
	xx/30

	Total: 
	
	
	xxx/350 
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